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Camera Operations Inspect ion F i l e  

* Ser i e s  was ca l l ed  Val ida t ing  Machine Inspect ion when licepse was va l ida t ed  by 
stamping, wi th  machine and has  been called Camera Operatio& Inspec t ion  s ince  
photographs of l i c e n s e  has  been included. . '  1 
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. .  
S ~ .  . L 1 - T h i s t a i n s  . the followinR documents ( include form numbers and t i t l e s .  if a&, - . -  

and f i l e  arrangement ) . 
Documents r e l a t i n g  to:  Inspect ion of Camera Operations i n  Post.  I 

\ 

Includes Only: Inspect ion of Camera Operations (DPS-575) old form number (DLB-30). c 
F i l e  arranged: Numerically by S t a t e  P a t r o l  Post number thereunder chronologically 

by da te .  

ATTACH SAMPLES OF THE FIIE I 



13. Is t h i s  t h e  Record Copy of t h e  series? 2-Treasurer's Office ,i [XI [ 1 
14 .  Is t h e r e  a dupl ica t ion  0; t h i s  series i n  another o f f i c e  o r  agency? [XI [ 1 
15. Is t h e  information contained i p  t h i s  s e r i e s  ever s-arized , .  or  published? [ 1 [ X I  

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information requi r ing  secu r i ty  handling? [ 1 [XI 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? [ 1 [XI 

18. Could the  [XI 1 

19. Is t h e  series ( o r  major por t ion  of i t) regular ly  microfilmed? If yes, why? [ 1 [XI 

20. Does t h e  record se r i e s ,$ rov ide  data as input t o  an EDP f i le?  1 [XI 

21. Does t h e  record s e r i e s  contain documentation produced as EDP p r in tou t?  [ 1 [XI 

I 
. 

1-Chief License Examiner 3-Drivers,License Examiners 4-Inspectijg .Officer 

Attach copy of summary o r  publ ica t ion .  

function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

22. Has t h e  Federal Government issued in s t ruc t ions  governing t h e  retention/dispo- . [ ] [XI 
sft.iofi o f -bhese  f i l e s ?  .- -: :: - 

23. W i l l  €here be a need-for-hties6 records 10, 1 5  years  from now? I f  yes ,  what? 
1.::. .: ;,: .:... . :..:.. -, .. ,-, .: . . . .  

t 41 [XI 
. . . . . . . . . .  -- 

! ., - -  
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24. REQuIREMNTS. The following requires t h e  f i l e s  t o  be kept see below y e a r s : .  -. -. 

a. [ ]STATE b .  []STATUTE OF c .  []AUDIT ,d. [IFEDEFaL e.P]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

( C i t e  Law, S t a t u t e ,  or other  reason fo r  the re t en t ion  requirement) 

.b .. ' . .  

. . . . . . . . . .  . . . .  ".C. / .  .,- , ,? ? .I . 
. . . . .  

-'L - ._ 5 
25.,.AGENCY $ m N D A T I O N S .  This agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  o f f  a t  the end 

,then : 
...... . I_ . . . . . . . . . . .  - . . .  . . .  

of each-' 'I.[pALE!NDAR YEAR - [  !FISCAL YEAR -[]OTHER 
. .  . .  

1-Chief License's Copy: 
o r  u n t i l  S t a t e  Audit is completed whichever i s  la ter ;  t r a n s f e r  
t o  RC; hold 1 yr . ;  then destroy. 

Cut off each FY; hold i n  CFA 1 year or  

Cut o f f '  each FY; hold i n  CFA 1 year 

2-Treasurer's Copy: 
u n t i l  S t a t e ,  Audit is completed whichever is ,.later; then 
destroy. 

[ .  
3-Machine Operator 's  Copy: Cu t  off m o n t h l y ;  Hold i n  CFA 6 mo. ; d e s t ' r o y  

4-Inspecting Of f i ce r ' s  COPY: Cut ~ f f  ..mQnth$y; . B . Q l d  i.n CFA 6 no; d e s t r o y  
.L 
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(Indicate briefly rationale f o r  reco tionat remarks) : 

( d o n c u r  ( )Nonconcur 


